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Web story checklist
 FORMCHECKBOX 

Did I send a story proposal to Web editor and Geneva PI focal point?
 FORMCHECKBOX 

Did I use the correct template and font size (Arial 12) for the story?
 FORMCHECKBOX 

Did I write a short grabby headline and a slightly longer blurb?
 FORMCHECKBOX 

Did I check and double-check spelling of names and places?
 FORMCHECKBOX 

Did I check and double-check figures?
 FORMCHECKBOX 

Did I include some voices/quotes?
 FORMCHECKBOX 

Did I try and make the story active?
 FORMCHECKBOX 

Does the story pass the who, what, when, where, why test?
 FORMCHECKBOX 

Did I make sure the story had a point and that this was made up top?
 FORMCHECKBOX 

Did I make sure the story was timely and not dated?

 FORMCHECKBOX 

Did I make sure the story had a link to UNHCR?
 FORMCHECKBOX 

Did I include background (not too much, not too little)?
 FORMCHECKBOX 

Did I make sure the story was not too long (600-800 max)?
 FORMCHECKBOX 

Did I clear the story with my representative or person in charge?
 FORMCHECKBOX 

Did I send a high-res landscape format photo for the main image?
 FORMCHECKBOX 

Did I send a photo caption and name of photographer?


